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(A Project of Sri Marudhar Kesari Jain Trust) 

PG & RESEARCH DEPARTMENT OF COMPUTER SCIENCE ORGANIZED BY 

“LAB INSTRUCTOR TRAINING PROGRAM - MSOFFICE”- 03.01.2023 to 05.01.2023 

REPORT 

Three Day Lab Instructor Training Programme was organized from 03.01.2023 to 05.01.2023 organized 

by PG and Research Department of Computer Science and PG Department of Computer Applications of 

Marudhar Kesari Jain College for Women, Vaniyambadi.Trainers of the programme were 

Ms.M.Charumathy, Ms.T.Kanimozhi Assistant Professors, PG and Research Department of Computer 

Science, Ms.Mohana Priya, Ms.K.Vishithra Programmer, PG Department of Computer Applications, 

Marudhar Kesari Jain College for Women,Vaniyambadi. The programme started with welcome address 

given by Ms.S.Abirami Head and Assistant Professor PG Department of Computer Applications. 

The session started with the teaching of basic short cut keys for Ms Word followed by MsExcel and 

Powerpoint in the next two days. At the end of the session feedback is collected from the participants.  

Around 13 Lab Instructors were participated in the programme and gained more knowledge about the 

basics of computer. The vote of thanks was given by Ms.M.Prithi Assistant Professor PG Department of 

Computer Applications. 

 

 
 

KeyPoints: 

 
1. Designing and Aligning a Page 

2. How to use shortcut keys in MsWord 

3. Excel Formatting using calculations 

4. Creating a presentation and Animation effects 

5. Practical Assessments 
 
 

 

 

 

HEAD OF THE DEPARTMENT 

 

 



PHOTOS  
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