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MEMORANDUM OF UNDERSTANDING BETWEEN THE MOTHER TERESA
WOMEN'S UNIVERSITY, KODAIKANAL AND MARUDHAR KESARI JAIN
COLLEGE FOR WOMEN. VANIYAMBADI IN RESPECT OF DISTANCE

: EDUCATION PROGRAMMES

On 15™ October 2015 the Memorandﬁm of Un'derstanding(MoU) is entered in
between the Registrar, Mother Teresa Women’s University, Kodaikanal — 624 101, herein
referred to as Pagy No(1)The Registrar, Mother Teresa Women’s University,
Kodaikanal and herein referred and to as Party No.(2) Marudhar Kesari Jain College
for Women, Marudhar Nagar, Ch_innakallapalli, Vaniyambadi-635 751, Vellore
District. | | ‘

Whereas Party No.(1) has proposed to offer its Distance Education Programmes for
the benefit of students and whereas ‘Party No.(2) has agreed to take up the responsibility of

executing the same; and whereas both the parties have agreed to abide by the terms and
conditions as hereunder:
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1.Nomination of Study Centre Co-Ordinator

The paﬁy No.(1) shall have the exclusive right to appoint the Study Centre
Co-ordinator. .The §tudy Centre Co-ordinator shall not appoint any other person/agency

designating him/her as Study Centre Co-ordinator or in any other capacity ‘in the area
allotted or in any other area.

2. Advertisement/Publicity

The Party No.2 shall have to take up the responsibility of promoting Distance Learning
Programmes of Party No.1. The Party No.2 shall have to get prior approval of the conlc.nts before
issue of advertisement/publicity materials thréugh any media, from Party No.1.

The Party No.2 is restrained from using the name of the Mother Teresa Women's
University and/or logo in any of its documents except stating that the Party No.2 ‘concerned is the
authorized Study Centre of Mother Teresa Women’s University, Kodaikanal.

3. Programme, Regulations, Syllabus and Scheme of Examinations

The Party No,l shall have the exclusive right to decide the programmes to be offered, to
prescribe the Regulations and Syllabi for the Programmes of study, the scheme of Examinations
and revise the same as and when required in the interest of the students.

The Party No.2 shall have to dispiay on their Notice Board the cost of Application and
Prospectus, list of Program.mes offered and the details of Fees prominently.

4. Applicaltion Form and Prospectus: i

The Application Form and Prospectus are made available in the Head Quarters Kodaikanal
or Chem;ai Centre or Madurai Centre of Party No.1 and in the website of Party Nq,l. The Party
No.2 shall obtain required number of prescribed application fm:ms and prospectus from Party No.‘l
on advance payment. In Case of downloaded ai:plication forms, the cost of application and
prospectus shall be paid in the form of Demand Draft from State Bank of India drawn in favour of
“The Registrar, Mothfr.Teresa Women’s University payable at Kodaikanal by Party No.2 along
with the filled-in application to Party No.1. In the case of printed application form and prospectus

obtained by Party No.2 from Party No.l, the application and prospectus shall be issued to the
students at the cost fixed by Party No.1. '
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5. Programme Fees

The Party No.1 shall have the exclusive right to prescribe the programme fees for various
programmes offered in Annexure | and to fix the ratio of share between Party Nol and Party No.2.
The ratio of share for Party No.2 is 40%. The Party No.l shall have the right to modify the

programme fees, the ratio of share between Party No.1 and Party No.2 at any time during the MoU
period.

The share of fees due to party No. | (60%) shall have to be paid by Party No 2 along with

filled in application of the respective student.
b
6. Mode of Payment

The Party No.2 shall have to make the fee payment due to Party No.(1) through online.
7. Admission Procedure | '

The Party No.l silall prescribe the eligible qualifications for admission of students to
various programmes. The Party No.2 shall have to receive the filled-in applications with specified
enclosures from the students along with original certificates of ciualifying examinations and 1ts
copies attested by Gazetted Officers'and the prescribed fees. (Refer Annexure-l)

The initial verification of the Ongmal certificates of qua.hfymg examinations of students
shall be done by Party No.2. After verification Partv N02 shall have to return the ong,mal
certificates to the students immediately and forward the filled in application with correct particulars
to Party No.1. Inno case the Party No.2 shall retain the original certificates of the students.

The Pa:ny N;.l shall have the right to call for Onginal Certificate, at any time for
verification. The Paﬁy No.2 shall have to give an acknowiedg_ement for the receipt of filled-in
application and demand draft to the students. )

The Party No.1 after scrutiny, shall confirm admission of students and send the admission
cards and identity cards to Pa.r.ty No.2, who in turn, shall have to deliver the same to the students

immediately with due acknowledgement. In no case the Party No.2 shall retain the
admission/identity card of the students. -
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8.Course Materials

The Party No.l shall supply the study Materials to the concerned Study Centre. It 15 the
duty of the Party No (2) to deliver the same at their own risk and cost to the students without delay

In no case, the Party No (2) should retain the Course materials with them for more than a fortnight.

9. Personal Contact Programme (PCP) '

The Personal Contact Programme for all programmes shall have to be conducted by the
Party No.2 for the students enrolled by them for a specific number of days/hours -as prescribed by
Party No.l. The Party No.2 shall have to scnd the Personal Contact Programme (PCP)
communications by Registered Post/Mail and maintain proper records as prescribed by Party No. |
The Party No. 1 reservcs the right to call for the records for verification at any time.

10.Resource Persons for Personal Contact Programme

The Party No.2 shall have to engage the services of qualified and competent teachcrs
working in Colleges/Universities, for handling classes in the Personal Contact Programmes. In no
case the unemployed indiv{duals and school teachers shall be allowed to handle the classes.

The Party No.2 shall maintain the records of teachers handling the classes in PCP along
with their bio-data, maintain the attendance fegisters of Teachers handling the classes along with
their signatures. In addition, the Pa.rty No.2 shall have to maint.a'in records relating to payment of
remuneration including guidance fee to the teachers. The Party No.1 reserves the right to call for
those records at any ﬁme for verification. ' '

11. Registers/Documents to be maintained
The Party No.2 shall have to maintain the following Registers/Records as prescribed by
Party No.1: A

(1) Student Enquiry Register
(2)Xerox copy of Filled-in Application -
(3) Admission chlster .
(4) Course Material DIStflbuthﬂ Reg1ster with student’ s signature

' (5) PCP Attendance Reglster for Teachers with their signature
(6) PCP Attendance Register for Students with their signature

All the above documents/registers are subject to verification by Party No.1 aJ: any time.
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12. Examinations

The Party No.1 shall have the exclusive right to prescribe the schedule of examination.
fees, conduct of examinations, evaluate the answer scripts, declare results and award degrees /
diplomas. The Examination Centres, the Chief Superintendent, and the University Obscrver shall
be decided by Party No.1. _ .

'l.'he proforma of examination application form is placed in the website of Party No. 1. The
Party No.2 shall have to collect back the filled-in Examination application forms along with the
Examination fees prescribed and transmit the same to Party No.1, prior to the last date specified.
The Party No.1 shall scrutinizc the Examination Applications and shall decide the cligibility of the
students to write the exam inations, ‘

The Party No.2 shall ensure that the students do not have any arrears of payment of fecs to
Party No.1 before retransmitting the Examination Application;; to Party No.1.

While the Examination Schedule shall be sent to the students directly, the hall tickets shall
be 1ssued through the Chief Superintendent of Examination Centres by Party No.l.

The Party No.1 shall supply the copy of Results to Party No.2 and the same shall be placed

in the website. The Mark sheets, Degree/Diploma Certificates shall be sent to the students by Party
No.1 diréetly. ’

13. Financial Obligations of Party No(2)

To bear the expenses relating to advertisement and publicity for promoting distance education
programmes issued by Party No.2

1. To pay the ren.ewal charges of Rs. 7,500/ after completion of every one year.

2. To bear the administrative expenses relating to management of the Study Centre.

3. To bear the expenses relating to conduct of Personal Contact Programmes such as sending
communication to the students, rent for the classrooms, lecture/practical class remuneration
ete. o | |

4. To bear expenditure relating t0‘ payment of Guidance Fee to-Research Guides.

>

TFo bear all the legal expenses relating to 'a.ny dispute between the student and the
University due to negligence of service by Party No.2, such as failure'to conduct the classes

or delivering the course materials to the students or transmit any fees to Party No. 1.

Party No.(2)

Party No. (1) A\ - oda 2 :

: M
Registrar : GrDeer - ARSIMT
Mother Teresa Women's i | Co - ordinator
Kodaikana . Marudhar Kesari Jail
College for Women

Vaniyambadi - 635 751



